Safety Guidelines During Renovations

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Safety Guidelines for Ongoing Renovations
Dear [Recipient Name],

As we continue to make improvements through our ongoing renovations, the safety of all
personnel is our top priority. Please adhere to the following guidelines:

o Always wear appropriate personal protective equipment (PPE), including hard hats,
gloves, and safety goggles.

o Ensure that all tools and equipment are properly maintained and stored when not in use.

« Follow all posted signage and barriers around the work area.

e Report any unsafe conditions or accidents immediately to the site supervisor.

« Maintain clear access to emergency exits and ensure pathways remain unobstructed.

o Keep all materials organized and securely stored to prevent trips and falls.

Your cooperation is essential to maintaining a safe work environment. Please feel free to reach
out if you have any questions or concerns regarding these guidelines.

Thank you for your attention to these important safety measures.
Sincerely,
[Your Name]

[Your Position]
[Your Contact Information]



