Financial Settlement Negotiation

Date: [Insert Date]
[Your Name]

[Your Title]

[Your Company]
[Your Address]

[City, State, Zip Code]
[Recipient's Name]
[Recipient's Title]
[Recipient's Company]
[Recipient's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this letter finds you well. I am writing to discuss the financial settlement regarding the
contractual obligations outlined in our agreement dated [insert date of the contract]. As we know,
the completion of the project has faced unforeseen challenges, resulting in deviations from the
original terms and performance expectations.

In light of these circumstances, | propose that we engage in a negotiation to arrive at a fair and
equitable financial settlement. | believe that an open dialogue between us will facilitate a
resolution that meets both parties’ needs. To that end, | would like to propose a meeting on
[insert proposed date] to discuss this matter further.

Please let me know your availability for the proposed meeting or suggest an alternative date and
time that works for you. | believe that through collaboration, we can reach a satisfactory outcome
for both parties.

Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,



[Your Signature (if sending a hard copy)]
[Your Printed Name]
[Your Position]

[Your Contact Information]



