
Request for Insurance Policy Renewal Terms 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

 

Dear [Insurance Company Contact/Department Name], 

I hope this message finds you well. I am writing to request an overview of the renewal terms for 

my insurance policy, policy number [Insert Policy Number]. As the renewal date approaches, I 

would like to ensure that I am fully informed about any changes to the coverage, premiums, and 

terms of the policy. 

Please provide the details regarding the renewal terms at your earliest convenience. Should you 

require any further information from my side, do not hesitate to contact me via the details 

provided above. 

Thank you for your attention to this matter. I look forward to your prompt response. 

 

Sincerely, 

[Your Name] 


