
Letter of Appreciation 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my heartfelt gratitude for your kind 

referral of [Referred Person's Name]. Your trust in my services means a great deal to me. 

Thanks to your support, I had the opportunity to connect with [Referred Person's Name] and 

assist them with [brief description of the service provided]. Your recommendation made all the 

difference, and it is always a pleasure to work with individuals who come highly endorsed. 

If there is ever anything I can do for you, please do not hesitate to ask. Thank you once again for 

your trust and support. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


