
Visual Merchandising Review 

Communication 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Visual Merchandising Review 

Dear [Recipient's Name], 

I hope this message finds you well. As part of our ongoing efforts to enhance our visual 

merchandising strategies, I would like to schedule a review session to discuss the current layout 

and presentation of our products. 

Please find below the proposed agenda for our meeting: 

• Review current visual merchandising displays 

• Assess effectiveness of in-store layouts 

• Discussion on seasonal updates and upcoming promotions 

• Feedback and suggestions for improvements 

I believe your insights will be invaluable as we aim to create a more engaging shopping 

experience for our customers. Could you please confirm your availability for a meeting on [insert 

proposed dates]? If these dates do not work for you, I would be happy to accommodate a time 

that is more suitable. 

Thank you for your attention to this matter. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


