
Letter of Submission 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, ZIP Code] 

Subject: Submission of Documentation for Insurance 

Premium Reduction 

Dear [Insurance Company's Contact Name], 

I hope this letter finds you well. I am writing to formally submit documentation supporting my 

request for a reduction in my insurance premium for [policy type, e.g., auto, home]. My policy 

number is [your policy number]. 

In light of [reason for premium reduction request, e.g., improved credit score, completion of 

safety courses, no prior claims], I have attached the following documents for your review: 

• [Document 1] 

• [Document 2] 

• [Document 3] 

I kindly request that you review the enclosed documentation and consider my request for a 

premium adjustment. I believe these changes substantiate my eligibility for a reduction. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


