
Proposal for Authorization to Issue Email 

Notifications 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

Dear [Recipient's Name], 

I am writing to propose authorization for our department to issue email notifications regarding 

[specific purpose, e.g., company updates, customer promotions, etc.]. These notifications will 

enhance communication and ensure that all stakeholders are kept informed of important 

developments. 

The key benefits of implementing this email notification system include: 

• Improved engagement with our audience 

• Timely delivery of critical information 

• Increased customer satisfaction and retention 

We will ensure compliance with all relevant regulations, including user consent and data 

protection measures. I believe that this initiative will significantly benefit our organizational 

communication efforts. 

I kindly request your authorization to proceed with this initiative. Please let me know if you need 

any further information or if we can schedule a meeting to discuss this proposal in more detail. 

Thank you for considering this proposal. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Your Contact Information] 


