
Application for Permission to Deliver Email 

Alerts 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request permission to deliver email alerts to [specific audience or group] 

regarding [specific information or updates]. Our organization aims to provide timely and relevant 

information that would greatly benefit the recipients. 

The email alerts will include [brief description of the content, frequency, and purpose of the 

alerts], ensuring that the recipients are kept informed and engaged. 

We adhere to all privacy regulations and standards to ensure the protection of our recipients' 

information. Each email will include an option for recipients to unsubscribe at any time, should 

they choose to do so. 

I appreciate your consideration of this request and look forward to your positive response. Please 

feel free to reach out if you have any questions or require further information. 

Thank you for your time. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


