
Subject: Request for Renewal Grace Period for Property 

Insurance 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Insurance Company Name]  

[Insurance Company Address]  

[City, State, Zip Code]  

Dear [Insurance Agent's Name], 

I am writing to formally request a grace period for the renewal of my property insurance policy, 

[Policy Number], which is due to expire on [Expiration Date]. Due to [briefly state reason, e.g., 

unexpected financial challenges], I am unable to process the renewal payment by the due date.  

I have been a loyal policyholder since [Year] and have maintained my account without any 

issues. I kindly ask for your understanding and support in granting me a grace period until 

[Proposed Date] to complete the necessary payment for my policy renewal.  

I appreciate your consideration of my request and look forward to your positive response. Please 

feel free to contact me at [Your Phone Number] or [Your Email Address] should you need any 

further information.  

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


