
Negotiation for Extended Grace Period for 

Business Insurance 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Insurance Company Name]  

[Insurance Company Address]  

[City, State, Zip Code]  

Dear [Insurance Agent's Name], 

I hope this letter finds you well. I am writing to discuss the current terms of my business 

insurance policy, specifically regarding the grace period for premium payments. My business, 

[Your Company Name], has been facing unprecedented challenges due to [briefly explain 

situation, e.g., economic downturn, unexpected expenses], which has impacted our cash flow. 

We greatly value our relationship with [Insurance Company Name] and the coverage provided 

under our policy. However, we are requesting an extension of the grace period for our upcoming 

premium payment due on [due date]. An additional [number of days/weeks] would provide us 

with the necessary time to stabilize our finances and ensure that we can continue to meet the 

obligations of our policy without lapse in coverage. 

We assure you that our commitment to fulfilling our financial responsibilities remains steadfast, 

and we genuinely appreciate your understanding and support during this challenging time. 

Thank you for considering our request. I am hopeful for a positive response and am available for 

a discussion at your earliest convenience. Please feel free to contact me directly at [Your Phone 

Number] or [Your Email Address]. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name]  


