
Dear Valued Clients, 

We are excited to inform you about a significant change in our management leadership. Effective 

[insert date], [New Leader's Name] will be taking over as [New Position] at [Company Name]. 

With [New Leader's Name]'s extensive experience in [briefly mention relevant experience or 

qualifications], we are confident that our partnership will continue to thrive and evolve in the 

best possible direction. 

Please feel free to reach out to [New Leader's Name] at [insert contact information] for any 

inquiries or support. 

Thank you for your continued support and trust in us. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


