
Notice of Store Arrangement Revisions 

Date: [Insert Date] 

To: All Staff 

From: [Your Name] 

Subject: Store Arrangement Revisions 

Dear Team, 

We would like to inform you of upcoming revisions to the store arrangement that will take effect 

on [Insert Effective Date]. These changes are aimed at optimizing our workflow and enhancing 

the customer shopping experience. 

The key changes include: 

• Relocation of the electronics section to the front of the store. 

• Expansion of the grocery aisle to accommodate new product lines. 

• Redesign of the checkout area for improved efficiency. 

Please make sure to familiarize yourself with the new layout. We will hold a brief meeting on 

[Insert Meeting Date and Time] to discuss these changes and address any questions you may 

have. 

Thank you for your understanding and cooperation. 

Best regards, 

[Your Name] 

[Your Position] 

[Contact Information] 


