Insurance Terms Overview

Date: [Insert Date]

To: [Recipient Name]
Address: [Recipient Address]
Dear [Recipient Name],

Thank you for choosing [Insurance Company Name] for your insurance needs. This letter serves
as a brief overview of the key terms and conditions of your policy.

Policy Coverage
Your policy includes coverage for the following:
e [Coverage Type 1]

e [Coverage Type 2]
e [Coverage Type 3]

Premium Payments

The total annual premium for your policy is [Premium Amount] and is due on [Due Date].

Claims Procedure

In the event of a claim, please contact us at [Contact Information] or visit our website at
[Website URL] for guidance.

Exclusions

Please note the following exclusions are applicable to your policy:
e [Exclusion 1]
e [Exclusion 2]
e [Exclusion 3]

If you have any questions regarding your policy, please do not hesitate to reach out to us.

Sincerely,



[Your Name]
[Your Title]
[Insurance Company Name]



