Insurance Policy Requirements

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Address]
Dear [Recipient's Name],

We are writing to outline the necessary requirements to complete your insurance policy. Please
review the following information carefully:

Required Documents:

Completed application form

Proof of identity (e.g., driver's license or passport)
Proof of income (e.g., pay stubs or tax returns)
Property documentation (for property insurance)

Additional Information Required:

e Alist of any previous claims made
o Details of any outstanding debts

Failure to provide the above documentation may result in delays or complications in the
processing of your policy. If you have any questions or need assistance, please do not hesitate to
contact us at [Contact Information].

Thank you for your prompt attention to this matter.

Sincerely,

[Your Name]

[Your Position]

[Your Company]



