
Request for Product Catalog 

Date: [Insert Date] 

[Vendor's Company Name] 

[Vendor's Address] 

[City, State, Zip Code] 

Dear [Vendor's Contact Name], 

We hope this message finds you well. We are in the process of updating our product offerings 

and are interested in reviewing the catalog of products that your company offers. 

Could you please provide us with your latest product catalog including pricing, specifications, 

and availability? This information will be invaluable as we consider potential partnerships and 

product selections for our upcoming projects. 

Thank you for your assistance. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Email Address] 

[Your Phone Number] 


