
Request for Digital Product Catalog 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

To: [Vendor's Name] 

[Vendor's Position] 

[Vendor's Company] 

[Vendor's Company Address] 

[City, State, Zip Code] 

 

Dear [Vendor's Name], 

I hope this message finds you well. I am writing to kindly request a digital version of your 

product catalog. Our team is currently reviewing potential suppliers, and having access to your 

latest catalog will greatly assist us in evaluating your offerings. 

We are particularly interested in [specific products or categories, if applicable], and would 

appreciate any additional information you can provide about your products, pricing, and 

availability. 

Thank you for your attention to this matter. I look forward to your prompt response. 

 



Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


