
Letter of Solicitation for Supplier 

Cooperation 

Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Recipient Name: [Supplier's Name] 

Company: [Supplier's Company Name] 

Address: [Supplier's Company Address] 

City, State, Zip Code: [Supplier's City, State, Zip Code] 

Dear [Supplier's Name], 

We are reaching out to explore the potential for collaboration between [Your Company Name] 

and [Supplier's Company Name]. As we strive to enhance our offerings and improve service 

delivery, we believe that your expertise in [specific area or product] aligns perfectly with our 

vision. 

We are particularly interested in [briefly describe what you need: products, services, etc.], and 

would love to discuss how we can work together to achieve mutual success. We believe this 

partnership would be beneficial for both parties, creating opportunities for growth and 

innovation. 

We would appreciate the chance to arrange a meeting to discuss this further. Please let us know 

your availability in the coming weeks. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Company Name] 


