
Expiration Notice for Insurance Policy 

Date: [Insert Date] 

Dear [Policyholder's Name], 

We are writing to inform you that your insurance policy, policy number [Insert Policy Number], 

is set to expire on [Insert Expiration Date]. We appreciate your trust in us and would like to 

remind you of the importance of maintaining continuous coverage. 

If you wish to renew your policy, please contact us at your earliest convenience. Our team is 

ready to assist you with the renewal process and any questions you may have. 

Thank you for being a valued customer. 

Sincerely, 

[Your Company Name] 

[Your Company Address] 

[Your Company Phone Number] 

[Your Company Email] 


