
Letter of Appreciation 

Date: [Insert Date] 

Dear [Employee's Name], 

I want to take a moment to express my heartfelt appreciation for your outstanding efforts in 

promoting workplace diversity at [Company Name]. Your commitment to fostering an inclusive 

environment has not gone unnoticed. 

Through your initiatives, you have helped to create a culture where every employee feels valued 

and respected, regardless of their background. Your leadership in organizing diversity training 

sessions and your active participation in our diversity committees have profoundly impacted our 

workplace. 

Thank you for your hard work and dedication. Your passion for inclusivity inspires your 

colleagues and sets a positive example for everyone at [Company Name]. 

We look forward to continuing this journey towards greater diversity and inclusion together. 

Warm regards, 

[Your Name] 

[Your Position] 

[Company Name] 


