
Proposal for Language Exchange 

Collaboration 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your University] 

[Your University Address] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's University] 

[Recipient's University Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaborative initiative focused on 

language exchange between our universities. As you may know, language exchange programs 

provide students with invaluable opportunities to immerse themselves in new cultures and 

enhance their linguistic skills. 

Our university is keen to establish a partnership that promotes language learning through peer 

engagement and cultural exchange. We believe that your institution aligns perfectly with our 

mission to foster global communication and understanding. 

Key components of the proposed program include: 

• Regular exchange meetings (both virtual and in-person). 

• Structured language learning sessions led by students. 

• Cultural workshops and events. 

• Evaluation and feedback mechanisms for continuous improvement. 



We are confident that this collaboration will benefit our students and enhance the international 

profile of both institutions. We would love the opportunity to discuss this proposal further and 

explore how we can make it a reality. 

Thank you for considering this opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your University] 


