
Application for University Open Day 

Volunteer 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[University Name] 

[Department or Office of Admissions] 

[University Address] 

[City, State, ZIP Code] 

Dear [Admissions Coordinator's Name], 

I am writing to express my interest in volunteering for the upcoming Open Day at [University 

Name] on [Date]. As an enthusiastic [Your Current Status, e.g., high school student, college 

student, etc.], I am eager to contribute to the success of this event and assist prospective students 

in exploring their educational options. 

I believe my skills in communication and organization, along with my passion for [Your Field of 

Interest], make me a suitable candidate for this role. I am excited about the opportunity to engage 

with visitors, share my experiences, and help them navigate the campus. 

I am available on the day of the event and can also assist with preparation or follow-up activities 

as needed. I am looking forward to the possibility of contributing to such an important occasion. 

Thank you for considering my application. I hope to hear from you soon. 

Sincerely, 

[Your Name] 


