
Policy Effectiveness Assessment 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

To: [Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to present the results of the effectiveness assessment conducted on [Policy Name] 

which was implemented on [Implementation Date]. The purpose of this assessment was to 

evaluate the policy's impact, efficiency, and overall effectiveness in achieving its stated 

objectives. 

Findings: 

• Objective 1: [Brief Summary of Findings] 

• Objective 2: [Brief Summary of Findings] 

• Objective 3: [Brief Summary of Findings] 

Overall, the assessment indicates that [General Conclusion about the Policy Effectiveness]. 

Recommendations for future actions include: 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

Thank you for your attention to this important matter. Please feel free to reach out if you have 

any questions or require further details. 

Sincerely, 



[Your Name]  

[Your Position]  

[Your Organization] 


