
Departmental Policy Assessment Request 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Department Name]  

[Organization Name] 

Dear [Recipient's Name], 

I am writing to formally request an assessment of the current departmental policies regarding 

[specific policy area]. As part of our continuous improvement efforts, we believe that a 

comprehensive evaluation of our existing policies will help us identify potential areas for 

enhancement and ensure alignment with best practices. 

We would appreciate your insights on the following aspects: 

• Effectiveness of the current policy implementation 

• Compliance with relevant regulations 

• Feedback from staff and stakeholders 

• Recommendations for improvements 

Please let us know a suitable time for a meeting to discuss this further. We look forward to your 

valuable feedback and support. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Title]  

[Department Name]  

[Organization Name]  

[Your Contact Information] 


