
Departmental Guidelines Evaluation 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Department: [Department Name] 

Subject: Evaluation of Departmental Guidelines 

Dear [Recipient's Name], 

I am writing to provide an evaluation of the current departmental guidelines. This assessment is 

aimed at identifying areas for improvement and ensuring that all protocols align with our 

departmental objectives. 

1. Overview of Current Guidelines 

[Brief description of current guidelines and their intended purpose.] 

2. Evaluation Criteria 

• Clarity of Guidelines 

• Relevance to Current Practices 

• Compliance with Regulations 

• Effectiveness in Achieving Goals 

3. Findings 

[Summarize key findings from the evaluation.] 

4. Recommendations 

[Provide actionable recommendations for improvement.] 

Thank you for considering this evaluation. I look forward to your feedback and discussing the 

next steps. 

Sincerely, 



[Your Name]  

[Your Position]  

[Contact Information] 


