
Proposal for Research Collaboration 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Institution] 

[Institution Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am [Your Name], [Your Position] at [Your Institution]. I 

am reaching out to propose a collaborative research initiative that I believe aligns closely with 

the interests and strengths of both our institutions. 

Our research team at [Your Institution] has been exploring [brief description of research topic], 

and we have made significant progress in [mention key findings or advancements]. Given your 

work in [Recipient's area of expertise] and your team's accomplishments at [Recipient's 

Institution], I am convinced that a partnership could yield impactful results. 

I propose that we consider a collaborative project to investigate [specific research question]. Our 

combined expertise in [mention relevant fields or techniques] can help us achieve [mention 

potential outcomes or goals]. I envision that this partnership could lead to [mention potential 

publications, grant applications, etc.]. 

I would be happy to discuss this proposal further at your convenience. Please let me know if you 

would be available for a meeting in the coming weeks to explore this opportunity. I look forward 

to the possibility of working together. 

Thank you for considering this proposal. I am eager to hear your thoughts. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Email] 

[Your Phone Number] 


