
Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Position/Title] at 

[Your Institution/Organization]. I am writing to inquire about the possibility of establishing a 

research partnership between our institutions. 

Our team is currently focused on [Briefly describe your research area and interests], and I believe 

that your expertise in [Recipient's area of expertise] aligns well with our goals. A collaboration 

could lead to significant advancements in [Mention potential benefits or outcomes of the 

partnership]. 

I would appreciate the opportunity to discuss this potential partnership further at your 

convenience. Please let me know if you are available for a meeting or a call in the coming weeks. 

Thank you for considering this opportunity. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Institution/Organization] 

[Your Contact Information] 


