
Request for Information on Scholarship 

Options 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

 

[University Name] 

[Office of Financial Aid/Scholarships] 

[University Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name/Scholarship Office], 

I hope this message finds you well. I am writing to request information regarding the various 

scholarship options available at [University Name] for the upcoming academic year. 

As a prospective student, I am very interested in understanding the range of scholarships that 

may be available to help support my education. Specifically, I am looking for details on 

eligibility criteria, application processes, deadlines, and any specific documents that may be 

required. 

Thank you for your time and assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


