
Acceptance Letter for Conference Speakers 

Date: [Insert Date] 

[Speaker's Name] 

[Speaker's Address] 

[City, State, Zip Code] 

Dear [Speaker's Name], 

We are pleased to inform you that your submission titled "[Title of the Presentation]" has been 

accepted for presentation at the [Conference Name] to be held on [Conference Dates] at 

[University/Location]. 

Your presentation is scheduled for [Time] on [Date]. We believe your work will greatly 

contribute to the discussions and insights during the conference. 

Please confirm your participation by [Confirmation Date] and let us know if you have any 

specific requirements for your presentation. 

Congratulations once again! We look forward to welcoming you to [Conference Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Department/University Name] 

[Contact Information] 


