
Welcome to the [Department Name] 

Dear [Student's Name], 

On behalf of the faculty and staff of the [Department Name], I would like to extend a warm 

welcome to you as you embark on your journey as a first-year student. We are thrilled to have 

you join our vibrant community. 

As you begin this exciting chapter, we encourage you to take advantage of the various resources 

and opportunities available to you. Our dedicated faculty members are here to support you in 

your academic pursuits and to help you explore your passions. 

We invite you to attend the Welcome Orientation on [Date] at [Time] in [Location]. This event 

will provide you with essential information about our programs, faculty introductions, and a 

chance to meet fellow students. 

If you have any questions or need assistance, please do not hesitate to reach out to us. We are 

here to help you succeed and make the most of your time at [University Name]. 

Once again, welcome to the [Department Name]. We are excited to see all that you will 

accomplish this year! 

Best regards, 

[Your Name] 

[Your Title] 

[Department Name] 

[University Name] 


