
Documentation Submission for Special 

Education Requirements 

Date: [Insert Date] 

To Whom It May Concern, 

My name is [Your Name], and I am the parent/guardian of [Child's Name], who is currently 

enrolled in [School Name] in [Grade/Class]. I am writing to submit the required documentation 

related to [specific special education requirements, e.g., an Individualized Education Plan (IEP), 

psychoeducational evaluation results, etc.]. 

Enclosed/Attached are the following documents: 

• [Document 1] 

• [Document 2] 

• [Document 3] 

Please let me know if you require any further information or additional documentation to support 

[Child's Name]'s educational needs. I appreciate your attention to this matter and look forward to 

your prompt reply. 

Thank you for your support. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Phone Number] 

[Your Email Address] 


