
Curriculum Enhancement Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[University Name] 

[Department Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a curriculum enhancement initiative 

that aims to [briefly state the purpose of the enhancement, e.g., improve student engagement, 

integrate new technologies, etc.]. 

The proposed enhancements include: 

• [Enhancement Option 1: Description] 

• [Enhancement Option 2: Description] 

• [Enhancement Option 3: Description] 

I believe that these modifications will significantly benefit our students by [explain the benefits, 

e.g., better preparation for industry, improved critical thinking skills, etc.]. 

For your consideration, I have attached a detailed outline, including potential timelines, 

resources required, and expected outcomes. 

I would welcome the opportunity to discuss this proposal further and explore how we can work 

together to enhance our curriculum. 

Thank you for your attention to this matter. I look forward to your feedback. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Department] 

[Your Contact Information] 


