Certificate Course Proposal for Professional
Development

Date: [Insert Date]
To: [Recipient Name]
[Recipient Title]
[Recipient Organization]
[Recipient Address]
Dear [Recipient Name],
We are excited to propose a new certificate course aimed at enhancing professional development
in [specific field/skill]. The proposed course, titled "[Course Title]," is designed to [briefly
describe the objective of the course].
Course Overview:
e Duration: [Specify duration]
e Target Audience: [Define target audience]
e Learning Outcomes:
o [Outcome 1]
o [Outcome 2]
o [Outcome 3]
e Cost: [Specify cost]
We believe this course will greatly benefit participants by providing them with essential skills
and knowledge that can be immediately applied in their professional roles. Additionally, it aligns

with [mention any relevant organizational goals or standards].

We look forward to discussing this proposal further and exploring how we can collaborate to
make this certificate course a success.

Thank you for considering our proposal. Please feel free to contact me at [Your Contact
Information] for any questions or further information.

Sincerely,
[Your Name]

[Your Title]



[Your Organization]
[Your Address]
[Your Email]

[Your Phone Number]



