Engagement Letter for University Lecture
Series

Date: [Insert Date]

Dear [Recipient's Name],

We are pleased to formally invite you to participate as a speaker in our upcoming university
lecture series titled "[Lecture Series Title]," scheduled to take place on [Insert Dates] at [Insert

Location].

Your expertise in [Insert Field/Topic] would provide invaluable insights to our students and
faculty. We believe your participation will significantly enhance the learning experience.

Details of the engagement are as follows:
Lecture Topic: [Insert Topic]
Date and Time: [Insert Date and Time]

Location: [Insert Location]
Duration: [Insert Duration]

Please confirm your availability for this engagement by [Insert RSVP Date]. Should you have
any questions or require further information, do not hesitate to reach out.

Thank you for considering our invitation. We look forward to your positive response.
Sincerely,

[Your Name]

[Your Title]

[University Name]

[Contact Information]



