
Collaboration Proposal for University 

Lecture Promotion 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Institution]. I am reaching out to propose a collaboration aimed at promoting an upcoming 

lecture series that focuses on [Lecture Topic]. 

We believe that your expertise in [Recipient's Field] aligns perfectly with the goals of our lecture 

series, and we would be honored to partner with you to enhance the visibility and impact of this 

educational initiative. 

We are planning to host the lectures on [Dates], and would like to explore opportunities for co-

promotion, guest appearances, or collaborative workshops. Together, we can ensure that the 

discussions reach a wider audience and foster meaningful engagement. 

I would love to set up a meeting to discuss this proposal further. Please let me know your 

availability, and I will do my best to accommodate. 

Thank you for considering this opportunity. I look forward to the possibility of collaborating 

with you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Contact Information] 


