
Letter of Commendation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I am writing to formally commend you for your outstanding contributions as a volunteer at 

[University/Organization Name]. Your dedication and passion have greatly enriched our 

community and inspired others to get involved. 

Throughout your time with us, you have demonstrated exceptional commitment and leadership 

in [specific projects or initiatives]. Your efforts not only made a significant impact on our 

organization but also served as a role model for your peers. 

Thank you for your hard work and unwavering support. We are grateful for your involvement 

and look forward to your continued contributions in the future. 

Sincerely, 

[Your Name] 

[Your Position] 

[University/Organization Name] 


