
Dear [Volunteer's Name], 

We are thrilled to celebrate your incredible milestones as a dedicated volunteer at [University 

Name]. Your hard work and passion have made a significant impact on our community. 

As of [Date], you have achieved the following: 

• Hours volunteered: [Number of Hours] 

• Projects completed: [Number of Projects] 

• Community members served: [Number]  

We want to extend our heartfelt gratitude for your commitment to making a difference. You are a 

vital part of our team, and we are proud to have you with us. 

To celebrate your achievements, we invite you to a special recognition event on [Event Date] at 

[Event Location]. Join us for an evening of appreciation, fun, and food! 

Thank you once again for your remarkable contributions. We look forward to seeing you at the 

event! 

Sincerely, 

[Your Name] 

[Your Position] 

[University Name] 


