
Letter of Clarification on Digital Resource 

Usage Policies 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to seek clarification regarding the policies 

related to the usage of digital resources within [specify context, e.g., our organization, 

educational institution, etc.]. 

As we strive to ensure compliance with these policies, I would appreciate it if you could provide 

detailed information on the following points: 

• Definition of acceptable use of digital resources 

• Guidelines for sharing digital content 

• Consequences of policy violations 

• Mechanisms for reporting misuse or concerns 

Understanding these aspects will greatly assist in fostering a responsible and compliant 

environment for our team. If possible, I would appreciate a meeting to discuss this further or any 

documentation you could share detailing these policies. 

Thank you for your attention to this matter. I look forward to your timely response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


