
Application for Research Assistant Position 

Date: [Insert Date] 

[Recipient's Name] 

[University Name] 

[Department Name] 

[University Address] 

Dear [Recipient's Name], 

I am writing to express my interest in the Research Assistant position listed on [where you found 

the job posting] at [University Name]. With a strong academic background in [Your Major/Field] 

and hands-on experience in [relevant experience or skills], I am excited about the opportunity to 

contribute to your research team. 

I am currently a [Your Year, e.g., junior, senior] at [Your University] pursuing a degree in [Your 

Major]. During my studies, I have developed a solid foundation in [mention relevant skills or 

topics]. I have also worked with [mention any specific research projects or relevant experience], 

where I [describe your contribution and what you learned]. 

I am particularly drawn to this position because [mention what interests you about the research 

conducted in the department or specific project]. I believe that my skills in [specific skills or 

tools] would be a valuable addition to your research efforts. 

Attached to this letter, you will find my CV, which provides further details about my academic 

achievements and research experiences. I look forward to the opportunity to discuss how I can 

contribute to your research team. 

Thank you for considering my application. I hope to speak with you soon. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


