
Application for On-Campus Event Staff 

Position 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Recipient Name] 

[Department/Office Name] 

[University Name] 

[University Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to express my interest in the On-Campus Event Staff position as advertised on 

[where you found the job listing]. As a [Your Major/Field] student at [University Name], I am 

enthusiastic about contributing to the vibrant student life and supporting various events on 

campus. 

Throughout my time at [University Name], I have gained valuable skills in [mention relevant 

skills or experiences], which I believe will be beneficial for managing events effectively. My 

experience in [describe any relevant duties, such as organizing events, working in teams, etc.] 

has equipped me with strong organizational and communication skills. 

I am confident that my proactive approach and dedication will make me a successful member of 

your team. I am excited about the opportunity to work closely with faculty, staff, and fellow 

students to create memorable events that enhance the university community. 

Thank you for considering my application. I look forward to the opportunity to discuss my 

candidacy further. Please feel free to contact me at your convenience. 

Sincerely, 

[Your Name] 


