
Application for Library Assistant Position 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Hiring Manager's Name] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the Library Assistant position at [Library Name] as 

advertised [where you found the job posting]. I am currently a [Your Year, e.g., sophomore] 

majoring in [Your Major] at [Your University], and I believe my skills and enthusiasm for 

literature make me an excellent candidate for this role. 

Throughout my academic career, I have developed strong organizational and communication 

skills that I believe are essential for a Library Assistant. My experience volunteering at [Previous 

experience, if any] has taught me the importance of providing excellent customer service and 

maintaining an organized environment. 

I am particularly excited about the opportunity to work at [Library Name] because [specific 

reason related to the library or its programs]. I am eager to contribute to a space that encourages 

learning and creativity among students. 

Thank you for considering my application. I look forward to the opportunity to discuss how my 

skills and experiences align with the needs of your team. Please feel free to contact me at [Phone 

Number] or [Email Address] to schedule an interview. 

Sincerely, 

[Your Name] 


