
Tuition Fee Reconsideration Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Title/Position] 

[School/University Name] 

[School/University Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally request a reconsideration of my tuition 

fee for the [specific program/semester/year] at [School/University Name]. Due to [explain your 

circumstances briefly, e.g., financial hardship, personal situation], I am finding it challenging to 

meet the current tuition fee requirement. 

As a dedicated student pursuing my [degree/program], I have always tried to maintain a strong 

academic record. I believe that my situation deserves consideration as I continue to strive for 

academic excellence. 

I kindly request that you review my case and explore any potential options for financial aid, 

scholarships, or a possible reduction in tuition fees. I am eager to continue my education without 

disruption and contribute to the university community. 

Thank you very much for your attention to this matter. I look forward to your prompt response, 

and I am more than willing to provide any additional documentation or information needed for 

your review. 

Sincerely, 

[Your Name] 


