
Letter of Appreciation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[University Name] 

[University Address] 

Dear [Recipient's Name], 

On behalf of [Your Department/Office Name], I would like to express our heartfelt appreciation 

for the significant contributions you made towards the strategic planning initiatives at 

[University Name]. Your dedication and expertise were instrumental in shaping our vision and 

goals for the future. 

Your participation in the planning sessions, as well as your insightful feedback, helped us to 

identify key priorities and foster a collaborative spirit among all stakeholders. We truly value the 

time and effort you invested in this process, and your commitment to excellence has not gone 

unnoticed. 

Thank you once again for your hard work and passion in supporting our university's mission. We 

look forward to future collaborations that will continue to advance the objectives we share. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Department/Office Name] 

[University Name] 

[Your Contact Information] 


