
Industrial Visit Itinerary 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your University Name] 

Subject: Itinerary for Industrial Visit to [Company Name] 

Itinerary Details 

Dear [Recipient Name], 

We are pleased to confirm the details of our upcoming industrial visit to [Company Name] on 

[Date]. Below are the itinerary details: 

Itinerary Overview 

• Departure Time: [Departure Time] 

• Meeting Point: [Meeting Location] 

• Arrival at [Company Name]: [Arrival Time] 

• Activities: 

o [Activity 1 Description] 

o [Activity 2 Description] 

o [Activity 3 Description] 

• Lunch: [Lunch Time and Location] 

• Departure from [Company Name]: [Departure Time] 

• Estimated Arrival Back at University: [Estimated Arrival Time] 

Please ensure that all participants adhere to the guidelines provided and arrive on time. Should 

you have any questions or require further information, feel free to contact us. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your University Name] 

[Contact Information] 


