
Request for Summer School Admission 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[University Name] 

[Office of Admissions] 

[University Address] 

[City, State, Zip Code] 

Dear Admissions Committee, 

I hope this message finds you well. My name is [Your Name], and I am writing to formally 

request admission to the Summer School program at [University Name]. I am particularly 

interested in [specific program or course] as it aligns well with my academic goals. 

As a [Your Current Level, e.g., high school senior, undergraduate student] interested in [your 

field of study], I believe that participating in the summer program will enrich my knowledge and 

provide me with valuable experience. 

Please let me know if there are any necessary steps or documentation I need to provide for my 

application to be considered. I appreciate your time and assistance, and I look forward to the 

opportunity to contribute to and learn from the esteemed community at [University Name]. 

Thank you for considering my request. I hope to hear from you soon. 

Sincerely, 

[Your Name] 


