
Application for Summer University Courses 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[University Name] 

[Department Name] 

[University Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally apply for the summer university courses offered at [University Name] 

for the summer session of [Year]. I am particularly interested in the following courses: [List 

specific courses]. 

As a [Your Current Academic Status, e.g., undergraduate student at XYZ University], I am eager 

to expand my knowledge and skills in [Field of Study]. I believe that the curriculum provided by 

your esteemed university will greatly enhance my academic experience. 

Enclosed with this letter are my [Relevant Documents, e.g., transcripts, recommendation letters, 

etc.]. I would greatly appreciate your consideration of my application, and I am looking forward 

to the possibility of contributing to and learning from the vibrant academic community at 

[University Name]. 

Thank you for your attention to my application. I hope to hear from you soon. 

Sincerely, 

[Your Name] 


