
Application for Summer Classes 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[University Name] 

[Department Name] 

[University Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to apply for the summer classes offered at [University Name] for the [upcoming 

summer term]. I am currently a [your current year, e.g., sophomore] student at [Your Current 

University/College] majoring in [Your Major], and I am eager to expand my knowledge and 

skills through your esteemed summer program. 

During the summer, I hope to enroll in [specific courses or programs you are interested in]. I 

believe that these classes will not only enhance my academic curriculum but also provide me 

with a unique opportunity for practical learning and personal growth. 

Attached are my transcripts and any additional required documents for your review. I appreciate 

your consideration of my application, and I am looking forward to the possibility of contributing 

to and learning within your university. 

Thank you for your time and attention. 

Sincerely, 

[Your Name] 



[Your Student ID (if applicable)] 


