
Insurance Premium Balance Reminder 

Dear [Customer Name], 

We hope this message finds you well. This is a friendly reminder regarding your pending 

insurance premium payment for the policy number [Policy Number]. As of today, your 

outstanding balance is [Outstanding Amount]. 

To ensure uninterrupted coverage, please make the payment by [Due Date]. You can complete 

the payment through our website or contact our customer service for assistance. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Company Name] 

[Contact Information] 


