
Announcement: Team-Building Day 

Dear Team, 

We are excited to announce our upcoming Team-Building Day scheduled for Date at Location. 

This day is designed to enhance our collaboration, strengthen our relationships, and most 

importantly, have some fun together! 

Details of the day are as follows: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Activities: [Briefly list activities planned] 

Please mark your calendars and come ready to engage with your fellow teammates. Remember 

to bring your positive energy and enthusiasm! 

We look forward to a day filled with laughter and team spirit. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company] 


