
Faculty Recruitment Invitation 

Date: [Insert Date] 

Dear [Candidate's Name], 

On behalf of [University Name], I am pleased to extend an invitation for you to interview for the 

position of [Position Title] within our esteemed [Department Name]. We were impressed by your 

qualifications and experience, and we believe you would be a valuable addition to our academic 

community. 

We would like to schedule an interview to discuss your application further. Please let us know 

your availability for the following dates and times: 

• [Option 1] 

• [Option 2] 

• [Option 3] 

Our interview will include meetings with faculty members, a presentation of your research, and 

an overview of our department's goals and initiatives. 

We are looking forward to your response and hope to meet you soon. 

Sincerely, 

[Your Name] 

[Your Title] 

[Department Name] 

[University Name] 

[Contact Information] 


