
Application for Teaching Assistant Position 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Institution's Name] 

[Institution's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in the Teaching Assistant position listed on [where you found 

the job listing]. With a passion for education and a background in [Your Field/Subject], I believe 

I am well-equipped to contribute effectively to your esteemed department. 

During my time at [Your University/College], I gained valuable experience in [Relevant 

Experience or Courses]. My role involved [Brief Description of Responsibilities or 

Achievements]. This experience honed my skills in [Skills Related to the Job], which I believe 

will be beneficial in supporting both faculty and students. 

I am particularly drawn to this position at [Institution's Name] because [Specific Reason Related 

to the Institution or Program]. I am enthusiastic about the opportunity to assist in [Specific 

Duties Expected in the Position], and I am confident that my background and skills make me a 

suitable candidate for this role. 

Thank you for considering my application. I look forward to the opportunity to discuss how I can 

contribute to your department. 

Sincerely, 

[Your Name] 


